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GUARANTEE LETTER FOR ORDERING ADVERTISING ITEMS
This guarantee letter forms the basis for delivery of advertising items and provision of added value services and must be submitted to Estonian Post Ltd. together with a sample item at least 5 workdays before the requested delivery time or beginning of the agreed processing time.

Delivery of advertising items shall be carried out pursuant to the procedure and by due dates laid down in the “Standard Service Terms for Advertising Items” (www.post.ee).
	Client
	
	Reg. code
	

	Address
	
	VAT No.
	

	Client’s representative
	
	Phone, E-mail, fax
	


	Class of item

	Non-addressed advertising: □ paper material □ other material

Addressed advertising: □ paper material □ other material


	Title(s) of advertising

	

	Total quantity: …………. pcs
	Item weight: ………… grams



	Item measurements (format), mm

	

	List of additional services


	1.

2.

3.

	Package: envelopes (measurements, quantity), wrapped in paper, box (measurements, quantity)
	⁬□ ordered from Post; □ provided by client

	Due date for providing agreed additional services
	

	Period of delivery


	⁬□ D+1

□ D+3

□ D+6

Starting date of delivery: ……………

	Undelivered items

	⁬ to be returned to the client ……………….…..

⁬ to be destroyed (costs paid by client)…………………………

	Target group (in case of unaddressed advertising)

	□ private persons □ apartment buildings □ private houses □ companies 


	Quantity to be distributed by areas (a separate attachment)

	Addressed: cities (Tallinn, Tartu, Pärnu, Narva, Jõhvi, Viljandi, Kohtla-Järve, Rakvere); elsewhere in Estonia

Unaddressed: delivery by areas

	Place, time and date for handing over material to Post
	⁬□ Pallasti 28, Tallinn, Business Customer Service of Estonian Post

⁬□ Other: ………………………………………

⁬□ Date and time: …………………………….




The client confirms that he has studied “Standard Service Terms for Advertising Items” and the price list (www.post.ee), agrees with them and guarantees the payment for the service.

A signed guarantee and order letter is a precondition for the provision of the service.
…………………………………………..



………………………………………….

Client/Client’s representative




Representative of Post

(name, signature, basis for authorization, date) 


(name, signature, date)
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